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Microsoft Press,U.S., United States, 2011. Paperback. Book Condition: New. 224 x 186 mm. Language: English .
Brand New Book. Take charge-and create an effective balance between your work and personal life with the
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family and fun-plan your work and private lives together * Use Outlook with Microsoft OneNote to capture ideas
and set goals * Learn effective time management techniques with practical examples.
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